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Monthly Bookkeeping Best
Practices & Annual Tax Prep Planner

THE ULTIMATE REAL ESTATE
INVESTOR & DEVELOPER
FINANCIAL TOOLKIT:

Introduction Who this guide is for
Managing the financial aspects of real estate
investing and development can be
overwhelming when you’re also dealing with
property renovations, tenant issues, and
project deadlines. Whether you own a few
rentals or work on development projects,
maintaining accurate financial records and
prepping for tax season is key to your success.

That’s where this toolkit comes in. Designed
specifically for real estate investors and
developers, this guide is your comprehensive
resource for mastering monthly bookkeeping
and ensuring you’re fully prepared when tax
time comes around.

GET IN TOUCH

BRAVURA 
FINANCIAL 
SOLUTIONS

This guide is crafted for anyone in real estate
who wants to take control of their financial
management. Whether you’re handling your
own bookkeeping or working with an
accountant, the strategies and checklists here
will help you stay organized, minimize errors,
and maximize your financial efficiency.

If you’ve ever found yourself stressed about
balancing the books or scrambling to gather
documents as tax deadlines loom, this toolkit
is for you.

www.bravurafinancialsolutions.com



Choose accounting software that fits your
real estate needs. Options like QuickBooks
or property management systems can track
multiple properties. Prioritize features like
bank integration, property tracking, and
strong reporting.

Choosing the Right Software:

Tailor your chart of accounts to your real
estate activities. Create accounts for major
categories: assets (properties, construction
in progress), liabilities (mortgages, loans),
equity (owner capital), income (rental
income, property sales), and expenses
(maintenance, utilities, taxes, rehab costs). 

Setting Up Your Chart of Accounts:

Decide how each property will be treated in your
books. Rental properties are long-term
investments recorded as depreciable assets
(you’ll write off their cost over time through
depreciation). Fix-and-flip properties or
developments intended for sale are treated as
inventory or project costs – you capitalize all the
purchase and improvement expenses and only
deduct them when the property is sold (as cost of
goods sold). Classifying properties correctly
ensures your financial records and tax treatment
are accurate.

Classifying Properties (Rental vs. Flip):

WHY BOOKKEEPING
AND TAX
PREPARATION
MATTERS 

E f f e c t i v e  b o o k k e e p i n g  i s
t h e  b a c k b o n e  o f  a n y

s u c c e s s f u l  r e a l  e s t a t e
v e n t u r e .  I t  p r o v i d e s  a  c l e a r
p i c t u r e  o f  e a c h  p r o p e r t y  o r
p r o j e c t ’ s  f i n a n c i a l  h e a l t h ,

h e l p s  y o u  m a k e  i n f o r m e d
d e c i s i o n s ,  a n d  e n s u r e s

y o u ’ r e  c o m p l i a n t  w i t h  t a x
r e g u l a t i o n s .  C o n s i s t e n t  a n d

a c c u r a t e  r e c o r d s  n o t  o n l y
k e e p  y o u r  b u s i n e s s  r u n n i n g

s m o o t h l y  d a y - t o - d a y ,  b u t
a l s o  l a y  t h e  g r o u n d w o r k  f o r

s t r a t e g i c  t a x  p l a n n i n g .

Use dedicated business bank accounts and credit
cards for your real estate activities (ideally
separate accounts for each property or project,
or at least separate from personal accounts). Link
these accounts to your software to automatically
import transactions. This reduces manual data
entry and helps maintain a clear separation
between business and personal finances, which is
vital for both organization and legal protection.

Integrating Financial Accounts: 

Categorizing transactions properly from
the start makes it easier to generate useful
financial reports for each property.



Enter all income and expenses on a
regular basis (at least monthly). For
rentals, record each rent payment and
any other income (like late fees or laundry
fees) and note if any rent is late or
unpaid. For flips or development projects,
record all outflows like materials,
contractor payments, permits, and loan
interest, as well as any inflows (for
example, when a property is sold). Prompt
recording ensures nothing slips through
the cracks.

Recording Income and Expenses: 

Match your bookkeeping records to your
bank and credit card statements frequently
(monthly at minimum). This process catches
discrepancies or missing transactions early.
It’s especially important if you have
multiple accounts or use construction loan
draws and business credit cards. Regular
reconciliation gives you confidence that
your books reflect reality.

Reconciling Accounts Monthly:

If you have a construction or rehab loan, track
your draw requests and receipts. Record each
loan draw received as an increase in your cash
(bank) and a corresponding increase in your
loan liability. Keep a running total of draws
against your loan limit. This practice ensures
you always know how much of the loan is used
and how much remains, and it aligns your
books with your project’s cash flow.

Tracking Construction Draws:

ROUTINE
BOOKKEEPING
TASKS

Staying on top of routine tasks will keep your real estate finances
accurate and up to date. Rather than letting paperwork pile up,
adopt a regular schedule to handle these essentials:

Document any money you or your partners put
into or take out of the business. Record capital
contributions when you invest cash into a new
property or project, and record distributions
when profits are paid out. If you have partners,
also record guaranteed payments to any
general partner and track any preferred
returns owed to investors. Keeping these
entries up to date maintains transparency
about who has invested what and what
payouts are due.

Log Owner and Investor Transactions:



MONTH END
CLOSE

A month-end close process helps ensure your financial reports
are accurate and complete for each period. At the end of each
month, perform a detailed review and make any needed
adjustments:

Complete your reconciliations for all bank, credit card,
and loan accounts to make sure every transaction for
the month is recorded. Then review your profit and
loss statement and balance sheet for each property or
for the business as a whole. Check that income and
expenses look correct and are categorized properly. If
something looks off (maybe an expense was
accidentally assigned to the wrong property or
category), fix it now.

Reconcile and Review:

If you have rental properties, record the depreciation
expense for the month (or at least be aware of the
amount to record for the quarter or year). This gives a
more accurate monthly profit picture. For properties
you’re developing to sell, you might not record cost of
goods sold until the sale, but ensure all project costs
incurred to date are sitting in the inventory or work-in-
progress account where they belong.

Record Depreciation (or COGS Accruals):

If you operate with partners or investors, update their
equity accounts with the month’s share of profits or
losses as applicable. You might not finalize profit splits
until year-end, but recording interim numbers (or at
least tracking contributions and distributions) helps
avoid surprises. Additionally, if you owe investors a
preferred return, you could note the accrual each
month. Use the finalized monthly books to prepare any
reports promised to stakeholders (for instance, a
monthly update to investors or a lender’s required
project financial statement).

Partner/ Investor Updates:

If needed, make small adjusting entries (like splitting
prepaid costs or accruing unpaid expenses) so each
month’s records are complete and accurate for that
period.

Adjustments:



Cash flow management in real estate means staying on top
of money going out and coming in. Here are best practices

for handling your payables (bills) and receivables (money
owed to you):

Rent Collection and Invoicing: Have a system to promptly
collect rent from tenants and any other receivables. Track
due dates and monitor payments so you immediately know
if someone is late. If a tenant is overdue, follow up with
reminders or late notices as per your lease terms. For any
other invoices (perhaps billing a tenant for a repair
reimbursement or requesting a construction draw from a
lender), send them out timely and track until paid.
Consistent follow-up keeps cash flow steady.
Managing Security Deposits: Keep tenant security deposits
in a separate bank account (as many jurisdictions require)
and record them as a liability on your books. This ensures
you don’t commingle deposit funds with operating money.
When a tenancy ends, it will be easy to see what amount is
owed back to the tenant (less any deductions for damages).
Handling Vendor Bills (and Retainage): Enter bills from
contractors, suppliers, and other vendors as soon as you
receive them. Review each bill for accuracy and compare
against any contract or work completed. If you hold back a
portion as retainage on a construction job, track the
withheld amount separately so you know what’s due later.
Pay your vendors according to agreed terms – timely
payments help you avoid late fees and maintain good
relationships.
Planning and Scheduling Payments: Take advantage of
payment terms and schedule your outgoing payments to
manage cash flow. If a bill isn’t due for 30 days, you might
wait to pay it closer to the due date (as long as it’s within
terms). Align large payments (like a contractor’s fee) with
your cash inflows (such as rental income or a loan draw)
whenever possible. Regularly review your accounts payable
aging report to ensure no bills are forgotten and to
prioritize what needs to be paid next. By planning
payments, you’ll avoid surprises and keep sufficient cash
on hand.

M A N A G I N G  A C C O U N T S
P A Y A B L E  A N D  R E C E I V A B L E



STAYING ORGANIZED

TIPS FOR EFFECTIVE BOOKKEEPING:

Establish a consistent way to store and organize
your financial documents. This can be digital (using
cloud storage or your accounting software’s
document attachment feature) or physical (using
labeled binders or folders). File everything by
category or property – for example, have separate
folders for each property’s purchase documents,
leases, bills, receipts, and loan statements.

Implement A Filing System:

A well-organized financial system reduces errors and
stress. By keeping everything in order, you’ll make both
your monthly bookkeeping and year-end tax prep much
smoother. Here are some organizational tips:

Don’t mix personal expenses with your real estate
business accounts. Use dedicated business bank accounts
and credit cards for all property-related income and
expenses. If you have multiple investment entities or LLCs,
keep each one’s finances separate. Separating finances
avoids confusion, makes your bookkeeping cleaner, and
protects you legally by reinforcing the separation between
you and your business.

Keeping Personal and Business Finances

Separate:

Regularly back up your financial data to prevent loss
in case of a technical failure or security breach.
Consider using cloud-based bookkeeping software,
which automatically backs up your data.

Backing Up Financial Data:

Keep Receipts for Expenses: Write a brief note on receipts about the expense, then take a picture.

This keeps your records clear and organized.

Regularly Reviewing Financial Data: Schedule time each week and month to review your financial

data, so you’re always aware of your business’s financial status.

Common Bookkeeping Mistakes to Avoid: Be aware of common errors like failing to

reconcile accounts, mixing personal and business finances, and neglecting to track small

expenses.

This section equips you with the knowledge
and tools to manage your monthly
bookkeeping efficiently. 

By following these best practices,
you’ll keep your financial records
accurate and up-to-date, providing a
strong foundation for the next
section: Annual Tax Prep Planner.



Business Expense Records: Compile all
records, including receipts, invoices, and
bank statements. Ensure W-9 forms are
collected from vendors to determine if
1099s need to be filed at the start of the
year. Categorize expenses to simplify the
deduction process.

T a x  s e a s o n  c a n  b e  s t r e s s f u l  f o r  m a n y  r e a l  e s t a t e  b u s i n e s s  o w n e r s ,  b u t
w i t h  p r e p a r a t i o n ,  i t  d o e s n ’ t  h a v e  t o  b e .  P r o p e r  t a x  p r e p a r a t i o n  b e g i n s  l o n g

b e f o r e  t h e  f i l i n g  d e a d l i n e  a n d  i s  s u p p o r t e d  b y  c o n s i s t e n t  b o o k k e e p i n g
t h r o u g h o u t  t h e  y e a r .  T h i s  s e c t i o n  w i l l  g u i d e  y o u  t h r o u g h  t h e  s t e p s  y o u

n e e d  t o  t a k e  t o  e n s u r e  y o u ’ r e  f u l l y  p r e p a r e d  w h e n  t a x  t i m e  a r r i v e s ,  h e l p i n g
y o u  m a x i m i z e  d e d u c t i o n s ,  a v o i d  p e n a l t i e s ,  a n d  m i n i m i z e  s t r e s s .

BRAVURA F INANCIAL SOLUTIONS

Annual Tax Prep Planner

The first step in tax preparation is
gathering all the necessary
documents that provide a complete
picture of your business’s financial
activities over the year.

Previous Year’s Tax Return: Have a
copy of last year’s tax return on
hand. It serves as a reference for any
carryovers or specific details you’ll
need to address in this year’s filing.

Income Statements (1099s, W-2s):
Collect all forms that report income
paid to your business, such as 1099s
for contractor payments or to you
personally like W-2s if you worked as
an employee. Ensure you have all the
required forms from clients or
employers.

Before diving into tax forms, it’s
important to review your financials
for accuracy and completeness.
This ensures that your tax return is
based on the most accurate data
possible.

Review Repairs vs. Improvements:
Separate regular repairs (like leaks or
paint) from capital improvements
(like roofs or remodels). Repairs are
deductible now, while improvements
are depreciated over time. This
distinction affects your tax savings.  

Bank and Credit Card Statements:
Gather statements for all business-
related bank accounts and credit
cards. These will help you verify
income and expenses, ensuring no
transactions are missed.

Ensuring All Income and Expenses
are Recorded: Double-check that all
income and expenses for the year
have been recorded accurately. This
includes smaller transactions that
might have been overlooked during
monthly bookkeeping.

 Gathering Essential Documents

Reviewing Finanacials

1

2



If your business is profitable, you
may need to make estimated tax
payments throughout the year.
Proper planning ensures you’re not
caught off guard by a large tax bill.

Collaboration with your accountant
can make tax preparation smoother
and more accurate. This step
outlines what to provide to your
accountant and how to make the
most of their expertise.

Annual Tax Prep Planner

Maximizing deductions is key to
reducing your tax liability. This step
will help you identify and prepare
for all applicable deductions.

Understanding Quarterly Tax
Payments: Familiarize yourself
with the IRS rules for quarterly tax
payments. If you expect to owe
more than $1,000 in taxes, you’re
required to make these payments.

Common Business Deductions:
Identify and categorize deductions like
home office, vehicle (with mileage
logs), travel, meals, and
entertainment. Ensure proper
documentation, including receipts, for
each deduction.

Maximizing Depreciation
Deductions: Review your asset list to
ensure you’re claiming the
appropriate depreciation. Consider
taking advantage of Section 179
deductions or bonus depreciation if
applicable.

Retirement Contributions and Other
Tax-Advantaged Strategies:
Contributing to a retirement plan can
offer significant tax benefits. Ensure
that any contributions made by the
tax filing deadline are accounted for
in your tax return. Additionally,
consider other strategies like health
savings accounts (HSAs) or
charitable contributions.

What to Provide to Your
Accountant: Ensure your
accountant has all the necessary
documents, including your income
statements, expense records,
bank statements, and prior year’s
tax return. Provide them with
access to your bookkeeping
software if applicable.

Preparing for Tax Deductions

Planning for Estimated Taxes

3

4

Track Depreciation: and COGS:
Record depreciation for rental
properties and calculate cost of goods
sold for flips or developments held as
inventory. Include all costs—purchase,
rehab, and closing—to accurately
report profit and tax impact. 

Calculating Estimated Taxes for
the Year: Use your year-to-date
financials to estimate your tax
liability. Calculate the appropriate
amount for each quarterly
payment to avoid underpayment
penalties.

Working With Your Accountant5



Once all the preparation is done, it’s
time to file your tax return. This
step ensures you meet deadlines
and follow the appropriate
procedures.

Post-Filing Considerations: After
filing, keep a copy of your return
and all supporting documents in a
safe place. Consider tax planning
strategies for the upcoming year
based on your current tax situation.

Reviewing Draft Tax Returns: Before
your tax return is filed, review the draft
with your accountant. Look for any
discrepancies or missing information,
and ask questions about any figures
that seem unclear.

Important Tax Deadlines: Mark key
dates on your calendar, such as the
deadline for filing your federal tax
return (usually April 15) and any
deadlines for state or local taxes. If
necessary, file for an extension, but
remember that an extension only
gives you more time to file, not more
time to pay.

Options for Filing (e.g., self-filing
vs. accountant): Decide whether
you’ll file your taxes yourself using
software or if you’ll rely on your
accountant. Consider the
complexity of your return and
your comfort level with tax laws. 

Filing Your Tax Return6

Questions to Ask Your Accountant
Before Filing: Clarify any concerns or
uncertainties with your accountant.
Ask about new tax laws, potential
deductions, and strategies for
reducing your tax liability.

By following this section’s guidelines,
you can approach tax season with
confidence, knowing that you’ve
done everything possible to minimize
your tax liability and avoid last-
minute surprises. This preparation
also sets the stage for integrating
your bookkeeping and tax planning
efforts, which we’ll explore in the
next section.

BRAVURA F INANCIAL SOLUTIONS



Proactive Tax Strategy:

I N T E G R A T I N G
B O O K K E E P I N G
A N D  T A X
P L A N N I N G

Year-Round Tax
Planning
Effective tax planning is not
just something you do at the
end of the year; it’s an
ongoing process that should
be integrated into your
regular bookkeeping
practices. By planning ahead
and making tax-conscious
decisions throughout the
year, you can reduce your
overall tax liability and
ensure that your business is
financially healthy.

Start the year by setting tax-related goals.
This might include maximizing deductions,
deferring income, or accelerating expenses
to manage taxable income. Work with your
accountant to develop a strategy tailored
to your business’s financial situation.

Regular Tax Reviews:
Schedule quarterly or bi-annual meetings
with your accountant to review your tax
position. These reviews can help you adjust
your strategies based on your business’s
performance and any changes in tax laws.

Adjusting Financial
Strategies:

Use the insights gained from your regular
bookkeeping to make informed decisions
that align with your tax strategy. For
example, if your business is having a
particularly profitable year, you might
decide to invest in new equipment to take
advantage of Section 179 deductions.

akirkover@bravurafinancialsolutions.com(706) 973-0893

G E T  
I N  
T O U C H



Consistent bookkeeping allows you to
accurately track all deductible expenses
throughout the year. This means you won’t
miss out on any deductions when tax time
comes around.

Tracking Deductible Expenses:

By keeping your books in order, you can avoid
unexpected tax bills. You’ll always have a clear
picture of your tax obligations, which allows
you to plan and budget accordingly.

Avoiding Tax Surprises

H O W  O N G O I N G
B O O K K E E P I N G  S U P P O R T S
T A X  E F F I C I E N C Y

Keeping your books accurate and up-to-date is
crucial for effective tax planning. Regular
bookkeeping ensures that you have a clear and
accurate picture of your financial situation,
which is essential for making tax-efficient
decisions.

Regular financial reviews can help you spot
opportunities to save on taxes. For example,
if you notice that your cash flow is strong,
you might consider making additional
retirement contributions before the end of
the year to reduce your taxable income.

Identifying Tax-Saving Opportunities:

Q U A R T E R L Y  R E V I E W  A N D
A D J U S T M E N T S

Quarterly financial reviews are an essential part of
integrating your bookkeeping and tax planning
efforts. These reviews allow you to assess your
business’s performance, make necessary
adjustments, and ensure that you’re on track to
meet your financial goals.

At the end of each quarter, review your
financial statements to assess your business’s
performance. Look for trends, such as
increasing or decreasing revenues, that might
affect your tax strategy.

Reviewing Financial Performance:

Based on your quarterly review, you may need to
adjust your estimated tax payments. If your income
is higher than expected, increasing your estimated
payments can help you avoid penalties. If it’s
lower, you can reduce your payments and free up
cash for other uses.

Adjusting Tax Estimates:

Use the insights from your quarterly review to make
strategic decisions that align with your tax goals. For
example, if your income is lower than expected, you
might choose to defer some expenses to the next year
when they’ll have a bigger impact on your tax liability.

Making Strategic Business Decisions:



CONCLUSION:

RECAP OF KEY POINTS:

Regularly recording and reviewing your
financial transactions is the foundation
of a healthy business. It not only keeps
you organized but also provides critical
insights that guide your decision-
making.

Consistent Bookkeeping Is

Essential:
Combining these two processes
allows you to optimize your financial
management, ensuring that your
business remains financially sound
while taking full advantage of
available tax benefits.

Integrating Bookkeeping and Tax

Planning:

By preparing for taxes throughout the
year—rather than just at the end—you
can reduce your tax liability, avoid
penalties, and eliminate the stress of
last-minute filing.

Tax Preparation Starts Now:

Managing the financial aspects of your real estate venture doesn’t have to be overwhelming. By

following the best practices outlined in this toolkit, you’ve taken an important step toward gaining

control over your bookkeeping and tax preparation processes. From setting up a robust

bookkeeping system and staying on top of daily tasks to preparing for tax season and integrating

year-round tax planning, you now have the tools and knowledge to navigate your financial

responsibilities with confidence.

The right tools can streamline your
financial processes, reduce errors,
and save you time. Don’t hesitate to
adopt technology that fits your
business’s needs.

Leverage Technology:



Now that you have a comprehensive understanding

of how to manage your real estate finances, it’s

time to put these strategies into action. Whether

you’re just getting started with your bookkeeping

or you’re ready to refine your tax planning

approach, remember that consistency and

organization are key to your success.

If you need additional support or have specific

questions about your business’s financial

management, we’re here to help. Consider

scheduling a consultation to discuss how we can

assist you with personalized bookkeeping services,

tax preparation, and strategic financial planning. 

W H A T ’ S  N E X T ?

C O N T A C T  U S !

Ready to take the next step in optimizing your

business’s financial health? Reach out to us today:

Phone: 706-973-0893

Email:  akirkover@bravurafinancialsolutions.com

Website: www.bravurafinancialsolutions.com

Stay connected and follow us on social media for

more tips, updates, and resources:

LinkedIn: www.linkedin.com/company/bravura-

financial-solutions

Facebook: www.facebook.com/bravurafinancial/

Instagram: @bravurafinancial

Thank you for trusting us as your financial partner.

We look forward to helping you achieve financial

clarity and success in your business.

mailto:akirkover@bravurafs.com

